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  Presentation Primary School 

Greenside South, Carrick-on-Suir, Co. Tipperary 
 

 

Assessment & Reporting Policy 
 
 
 

Introductory Statement 

 
This plan was reviewed in October 2019 and November 2023 following consultation with the 

school Principal Pat Robinson and members of the teaching staff. In our school a great 

emphasis is placed on assessment because we as a staff recognise it as being integral to all 

areas of the curriculum encompassing the diverse aspects of learning. 

 
 
Rationale 

 
We have decided to formulate a whole school plan on assessment based on  

(1)  Assessment for Learning (AfL) 

(2)  Assessment of Learning (AoL) 

 

(1)  Assessment for Learning takes place when the teacher shares information about the 

      child’s learning with the child and when the teacher uses this information to plan the 

      next steps in their teaching and in the student’s learning. 

 

(2) Assessment of Learning is used to provide a summary of what the student has 

     achieved at fixed points, such as the end of a period of study, or when a unit of work  

     is completed, or at the end of an academic year. Information from assessment of 

     learning can be used to report to others, such as parents/guardians, teachers and other  

     relevant personnel. 

 
 
Relationship to the Characteristic Spirit of School 

 
At Presentation Primary School we promote the harmonious development of each child, 

physically, emotionally, spiritually and intellectually. Hence we recognise the importance of 

assessment as it includes the child’s growth in self-esteem, interpersonal and intrapersonal 

behaviour, and the acquisition of a wide range of knowledge, skills, attitudes and values. We 

also endeavour to enable parents/guardians and communities to support children’s literacy 

and numeracy development. 

 
 
General Aims of Assessment Policy   

 
As a staff we endorse the following aims of assessment 

● To benefit pupil learning 
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● To monitor learning processes 

● To generate baseline data that can be used to monitor achievement over time 

● To involve parents and pupils in identifying and managing learning strengths or 

difficulties 

● To assist teachers’ long and short term planning 

● To coordinate assessment procedures on a whole school basis 

● To provide the teacher with information to make decisions about what and how the 

child is learning. 

● To enable the teacher to identify the next steps in progressing the child’s learning and 

adapt his/her teaching strategies and /or the learning activities, as appropriate. 

● To use assessment information to make learning a more enjoyable and challenging 

experience for the child and contribute to a more enriching and professional experience 

for the teacher 

 
 
Contents of Assessment Policy 

 
   (a)   Purposes of Assessment 

   (b)   Assessment for Learning (AfL) and Assessment of Learning (AoL) 

   (c)   Standardised Tests 

   (d)   Screening 

   (e)   Diagnostic Assessment 

   (f)   E.A.L. Assessment 

   (g)  Psychological Assessment/Recording the Results 

   (h)  Criteria for selecting Pupils needing Learning Support Teaching 

   (i)   Recording the Results of Assessment Results 

    
 
Purposes of Assessment 

 

● To build a picture over time of a child’s progress and /or achievement in learning 

across the Primary School Curriculum so as to incorporate a “learning outcomes” 

approach in all subject areas as they come on stream. 

● To gather and analyse information about how the child learns (the learning process) as 

well as what the child learns (the product of learning). 

● To inform planning for, and coverage of all areas of the curriculum 

● To gather and interpret data at class/whole school level and in relation to national 

norms 

● To identify the particular learning needs of pupils/groups of pupils 

● To contribute to the school’s strategy for prevention of learning difficulties 

● To monitor pupil progress and attainment 



Presentation Primary School: Assessment & Reporting Policy 

 

● To enable teachers to modify their programmes in order to ensure that the particular 

needs of individual pupils/groups are being addressed. 

● To compile records of individual pupils’ progress and attainment 

● To facilitate the involvement of pupils in assessment of their own work 

● To enable teachers to monitor their own approaches and methodologies 

 
 
Methods of Self-Assessment – How do we assess? 

 
(1)  Assessment for Learning (AfL) 

(2)  Assessment of Learning (AoL) 

        
The following are some of the types of formal/ informal assessment methods used in     

our school 

● Sharing the Learning Intention (W.A.L.T.) We are learning to.... 

● Sharing criteria for success (W.I.L.F.)   What I’m looking for... 

● Giving feedback and feed forward to the learner (i.e. what steps children need to 

take to improve) to direct and motivate the children. 

● Self-assessment (children are involved in self-assessment when they look at their 

own work in a reflective way, identify aspects of it that are good and that could be 

improved, and then set personal learning targets for themselves 

● The skills of self-assessment need to be learned over time. This involves a long-

term, continuing process that is planned at class and school level. The skills the 

child needs can be taught or modelled by the teacher and practised by the child until 

he/she feels comfortable using them independently. 

    Self-assessment is an essential part of AfL . It enables the child to take greater 

responsibility for his/her own learning. The child can use different strategies when 

thinking about what he/she has learned and use a set of criteria to make judgements 

about it. 

 
 
Methods of Self-Assessment 

 

● Rubrics 

● Thumbs up/thumbs down 

● Traffic Lights 

● Plus, Minus and Interesting (PMI) diagrams 

● Talk partners/buddies 

● Ladders 

● Ballard Westwood Individual Tracking Sheet 



Presentation Primary School: Assessment & Reporting Policy 

 

● Conferencing: (the child’s work and progress can be the subject of meetings 

between the child and his/her teacher, or the teacher and parents/guardians, or 

teacher and teacher, or all parties together). 

● Portfolio Assessment (a portfolio is a collection of the child’s work, reflecting 

his/her learning and development over a period of time. It can provide evidence of 

progress in learning in a curriculum area, a subject, a strand, or across a number of 

these, using a topic or theme as the focus. Portfolios can exist in hard copies. 

 
 
Assessment of Learning – Teacher’s Assessment of pupil’s work 

 

● Questioning (teachers regularly ask children oral questions about their work to 

find out what they have done and why. Teachers use these questions to assess 

knowledge and understanding and to guide children in their learning. Children 

also use questions to help them to learn, for example they ask their teacher and 

their peers questions. Part of the teacher’s work in using questioning as an 

assessment method is to model good questioning) 

● Teacher Observation (spontaneous or planned), possibly using:  

     Please refer to:  Continuum of support. 

                        Infant Behavioural Checklist. 

                            Other such checklists 

    When teacher observation has compiled a written record it allows the teacher to 

describe a child’s learning in context. These records can make the planning of 

future work for an individual, group or whole class more focused and 

systematic. 

● Analysis of samples of pupils’ own work. 

● Teacher designed tasks and tests (tasks and tests can take the form of written or 

oral assessments or practical assignments developed by the teacher to assess 

children’s learning). 

● Ballard Westwood Times Tables Test 

● DEIS Numeracy and Literacy planning, tracking, monitoring and evaluation 

● Standardised Tests (see notes below (c) ) 

● Screening Tests (see notes below (d) ) 

● Diagnostic Assessments (see notes below (e) ) 

 

Some assessment methods apply across the whole school while others are at the 

discretion of individual teachers.  

The school plan for each curriculum subject addresses the issue of assessment. 

Teacher designed tasks/tests work across curricular areas. 

 
 

Standardised Tests 

 

The following are the standardised tests used in our school  
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 (i) Drumcondra List of Tests 

             and 

(ii) Reading Recovery List of Tests   

 

      (i) Drumcondra List of Tests 

 

 

Standardised Tests 

Age Ranges/ 

Class Levels 

 

Comment 

Drumcondra 

Primary Reading 

Test 

(Revised Version) 

Levels 1 - 6 

1st  – 6th Classes 

Reading 

comprehension 

Reading vocabulary 

 

Drumcondra 

Primary Maths Test 

(Revised Version) 

Levels 1 - 6 

1st  –  6th Classes 

Computation 

Problem-solving 

 

Drumcondra 

Primary Spelling 

Test 

Levels 1 - 6 

1st - 6th Classes 

Indicates level of 

spelling competency 

 

Above tests are administered to classes 1st – 6th each year in May and all results are 

uploaded onto Aladdin and are forwarded to  Department of Education. 

 

School Principal Mr. Pat Robinson along with the assistance of member(s) of SET 

Team will oversee the purchase, distribution and co-ordination of testing.  

Class teacher administers the above standardised tests, (with help from SET Team as 

necessary due to illnesses or absences of individual pupils)                                                

Pupils may be excluded from the test if in the view of the Principal (in consultation 

with class teacher and SET teacher) they have a learning, physical disability or 

emotional need which would prevent them from attempting the test, or in the case of 

newcomer pupils, where their level of English is such that attempting such a test 

would be inappropriate. 

There are procedures in place in the school to cater for pupils who are not taking a 

test with their classmates. Arrangements are made with teacher in neighbouring 

classroom or with SET Team. 

Raw score, standard score, percentile rank, and STen are recorded for each child. 

The class teacher is involved in the analysis of results for his/her own class. 

SET Team with the Principal are involved in the analysis of results across classes 1st 

– 6th. 

Note: All Drumcondra Test booklets are kept for 1 year. 

Information gathered from these tests, inform teachers of children who will require 

Learning Support in the following year. Children who score at or below a Sten score 

is 3 will require Learning Support. 

Results are reported to parents through end of year school reports via Aladdin 

Connect and parent-teacher meetings.  

 
 

Reading Recovery List of Tests 
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Standardised 

Tests 

Age Ranges – Senior Infants  

and 1st Class 

 

Comment 

Reading 

Recovery 

5yrs. 9mths – 6yrs. 6mths. Indicates stanines for  

(a) Letter identification 

(b) Concepts about print 

(c) Duncan word reading 

(d) Writing vocabulary 

(e) Hearing and recording 

sounds in words 

(f) B.A.S. 

Maths Recovery 

Screener 

Junior Infants- 3rd class  

 

 

Screening 

 
The following screening tests are used in our school as and when appropriate to facilitate 

the early identification of learning strengths/difficulties 

 

Screening Tests Age Ranges Comment 

Middle Infants 

Screening Test 

M.I.S.T. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Administered during/ after 5 

terms in school depending on 

ability of year group i.e. 

children who fail to achieve 

adequate literacy levels. 

Otherwise B.A.S.(Only to be 

administered by a trained 

Reading Recovery teacher)  

and Writing Vocabulary Test to 

be administered to those pupils 

who attain appropriate levels in 

Literacy. 

 

Senior Infants – 2nd term 

onwards 

 

 

Results of M.I.S.T. are given 

to class teachers. 

M.I.S.T. booklets are kept for 

1 year. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Drumcondra Test of 

Early  Numeracy 

Senior Infants - 3rd Term 

 

Help identify strengths and 

weaknesses in early 

mathematical areas. 

 

NNRIT 6:2y – 13:10y Help identify learning 

potential through verbal group 

test. 

Maths Tracker 1st to 6th class Help identify strengths and 

weaknesses in various 

mathematical areas 
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English Tracker 1st to 3rd class Help identify strengths and 

weaknesses in various areas in 

Literacy 

Literacy Lift Off 

Benchmarking 

 

Senior Infants -3rd Class 

 

 

 

 

For all pupils in Senior Infants 

/1st Class and low achieving 

pupils in 2nd /3rd classes as 

appropriate. 

The following tests are available in the school but are currently not in use 

 

 

Screening Tests 

 

 

Age Ranges 

 

Comment 

Micra T-Reading  

(revised version) 

samples only 

Levels 1 - 6 

1st  – 6th classes 

Reading vocabulary/reading 

comprehension 

Micra T-Maths 

(revised version) 

samples only 

Levels 1 - 6 

1st  – 6th classes 

Computation 

Problem solving 

Quest 

Screening and 

Diagnostic aspects 

Generally administered 

In 1st and 2nd Class 

Age 6 - 8 yrs 

Reading 

Bellfield Infant 

Assessment Profile 

B.I.A.P.  

Folens 

Age 4 - 7 yrs 

Generally Junior Infants 

Can be used as an 

individual diagnostic  

assessment 

 

 

Screening tests are administered by class teacher/SEN teacher. 

Class teachers, SEN teachers and Principal are involved in interpreting results. 

 
 
 

Diagnostic Assessment 

 

The judgement of the class teacher is an important factor in the selection of pupils for 

diagnostic assessment. The class teacher will be in a position to confirm whether or not 

the score achieved by a pupil on a screening measure is an accurate reflection of the 

pupil’s performance in class. Consultation with SET Team and parents/guardians will 

follow if necessary.  

 

Following diagnostic assessment, the SEN teacher is in a position to help develop an 

appropriate Individual/Group Support plan in consultation with the class teacher and 

parents/guardians by planning a range of learning support activities which are designed to 

achieve the learning targets that have already been set out. Individual pupils identified as 

requiring further intervention than normal will be put upon a Continuum of Support Plan. 
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The following is a list of formal/informal Diagnostic Assessment Tests used in our school 

to determine the appropriate learning support for individual pupils who present 

with more challenging learning difficulties. 

 

Formal and Informal Diagnostic Assessment Tests Available in School 

 

 

Diagnostic Tests 

 

 

Age Range 

 

Comment 

Jolly Phonics Reading 

Assessment Tests 

Senior Infants/1st Class 

 

Available in school 

Aston Index Ages 5 - 14 yrs A battery of tests 

(currently in use) 

 

Schonell Spelling Test Age 7 upwards Subtest of Aston Index 

(currently in use) 

Informal: 

Miscue/Analysis/ 

Running Record 

All ages See Marie Clay or  

Drumcondra English 

Profiles p.100 - 103 

(available in school)  

 

RAIN Sentence Test Age 6.6 - 12.5 Sentence Reading 

(currently in use) 

Phonological  

Assessment Battery 

PHAB(NFER Nelson) 

Age 6 - 14.11 A battery of 6 tests: 

Rhyme, fluency, spoonerisms 

etc. 

(currently in use)  

Phonological 

Awareness Training 

Programme (PAT) 

Levels 1, 2 and 3 Can be used diagnostically at 

each level 

(currently in use) 

Ballard and 

Westwood 

Times Tables Test 

Classes 1st to 6th  Currently in use in the school 

Mata sa Rang 

Checklists 

Modules 1and 2 

 Informal diagnostic tests for 

numeracy 

(currently in use) 

Maths Recovery 

Screening Tests 

End of Junior Infants to 6th  Currently in school and used as 

required. 

Sound Linkage 

Hatcher 

An integrated programme 

for overcoming reading  

difficulties 

A test of phonological 

awareness-all ages 

(currently in use) 

Checklists Multiple screening 

checklists on various 

conditions 

“Identifying Special Needs” by 

Glynis Hannell and other 

sources 

Dyslexic Screening  

Test DST 

 

Age 6:6 - 16 Currently in school and to be 

used as required 

Infant Checklist Ages 4-6 Screening  
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WIAT 3 Teachers Ages 4- adult Attainment test Reading, 

Spelling, Comprehension 

Drumcondra 

Checklists 

Infants – 6th Literacy & Numeracy 

 
 

 
E.A.L. Assessment 

 
School acknowledges the right of children to communicate and socialise in the language 

of their home.  The variety and diversity of the language that children bring to the 

classroom and the school are respected. 

 

A staged approach is used to identify pupils with E.A.L. needs. 

 

1 Parent survey/interview is used to ascertain the language used in the family and 

community. 

An indication of the dominant and frequent use of another language, other than 

English, means that the pupil will be identified as having E.A.L. needs. 

 

2 During the first month of the child being in school,class teacher will pay particular 

attention and make formal and informal assessment of the child’s English language 

capabilities and competencies. 

 

3 Initial Interview Assessment is given to gain insight to pupil’s proficiency in 

Listening and Speaking.  A more detailed assessment of Language Proficiency will 

be conducted later, when the pupil has become more familiar with school 

surroundings. 

 

4 Primary School Assessment Kit will then be administered by SET/E.A.L. teacher 

to check the pupil’s proficiency in the skills of Listening and Speaking (Junior 

Infants – Sixth Class), Reading and Writing (First Class – Sixth Class).  All pupils 

are given Placement Test but some pupils may start at  higher level, depending on 

the results of Initial Interview Assessment. 

 

 

 

Pupils are assessed as falling into the following levels 

 

A1  –  having limited English. 

A2  –  understands English and can speak it sufficiently well for basic communication. 

B1  –  having competent communication skills in English. 

 

Pupil Assessment Profile allows for pupils proficiency to be recorded in relation to 

performance in Placement and subsequent progress tasks. 

 

Pupils who have achieved B1 in all tasks for their class level will no longer need E.A.L. 

support. 
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Psychological Assessment 

 

Each year the school is granted a limited number of assessments and/or consultations 

and/or staff training sessions with NEPS. We prioritise the needs of our pupils by taking 

advice from teachers and by working with parents.  From this, we decide on the children 

who would most benefit from assessment.  Frequently the need outweighs the number of 

assessments provided to the school and forms part of next year’s priority list.  Parents are 

also informed of the possibility of private assessment, outside of NEPS provision and 

options are discussed. 

SET teacher/class teacher/principal liaise with parents if it is felt that a psychological 

assessment or other assessment (Speech & Language Therapist, Audiologist, other) is 

required. 

Standard letters and consent forms are used in the school, from NEPS. 

SET teacher/principal is responsible for requesting and arranging a psychological 

assessment with N.E.P.S.  Any information provided by Psychologist, Speech and 

Language Therapist plays an important role in drafting an education plan as it provides an 

indication of the pupil’s learning strengths and priority needs.   

Psychological reports are stored securely in locked filing cabinet in school. 

 

 

Criteria for Selecting Pupils Needing SEN Teaching 

 

 

a. Introduction 

b. Procedures for Early Identification and Continuum of Support  

c. Referral to SEN Teaching and Early Intervention Programmes 

d. Consultation or referral for assessment to outside Specialist 

 

a. Introduction 

 

Intervention strategies will be implemented as early as possible in both Junior and Senior 

Infants by the class teacher for those students identified as having difficulties in literacy, 

numeracy, social/emotional behaviours, language issues etc and these individuals will be 

provided with appropriate SEN support.  

 

In determining eligibility for SEN teaching, a “staged approach” will be used with some 

pupils requiring to be put on a Continuum of Support. 

 

While selecting pupils for supplementary teaching, priority will “be given to those pupils 

who score at or below the 10th percentile on standardised tests of achievement in English 

and/or Mathematics” (as per ‘Learning Support Guidelines’ Department of Education & 

Science 2000) as well as those pupils identified as having more complex needs. 

 

However, once all the above pupils are appropriately targeted and supported, then the next 

allocation of SEN support will target the children in the next “at risk” category i.e. pupils 

with stens of 4 and under/at or below the 30th percentile. 

 

 

b. Procedures for Early Identification 
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Procedures for Early Identification of SEN pupils and those needing a Continuum of 

Support will involve some or all of the following: 

● Administration, scoring and interpretation of an appropriate standardised screening 

measure by the class teachers. At this point some pupils may require a Continuum 

of Support Student File to be opened by the class teacher at the Classroom Support 

level. Following an agreed period of time between the SEN teacher and class 

teacher (variations will apply according to needs of children but can be anything 

from 6 weeks – 1 term). Differentiated strategies will be implemented by the class 

teacher. This pupil may need to move onto the School Support level of their 

Continuum of Support while others may remain at the Classroom Support level, 

while others may have their Continuum of Support File discontinued due to 

individual improvements. 

● Selection of pupils for diagnostic assessment by the SEN Teacher in consultation 

with the Class Teacher and Principal.  

● Administration of diagnostic tests by SEN teacher to each selected pupil (subject to 

the approval of the pupil's parents) to identify the pupil's learning strengths and 

needs.  

● Determination of the nature of the intervention to be provided to the pupil, such as 

additional support from the class teacher and recommendations for supplementary 

teaching from an SEN teacher.  

● Identification of learning outcomes and the development of individual profiles for 

the pupils to whom supplementary teaching is to be provided, in consultation with 

the principal, the pupil's class teacher and parents or where appropriate the pupils 

themselves.  

● If warranted, a “Continuum of Support Student File” at the School Support level 

will be opened at this point. Note: not all pupils receiving input from the SEN team 

require this level of input. 

 

 
c. Referral to SEN Teaching and Early Intervention Programmes 

 
Following the above procedures, some pupils will need further interventions beyond the 

differentiation procedures that the classroom teacher has implemented. 

  

These pupils will include those who have special educational needs arising from high 

incidence disabilities such as mild speech and language difficulties, mild social or 

emotional difficulties, borderline mild general learning disabilities, mild general learning 

disabilities and specific learning disabilities, mild co-ordination or attention control 

difficulties associated with diagnosed conditions such as dyspraxia, ADD, ADHD and 

those who, for whatever reason, are failing to attain adequate literacy/numeracy levels. 

 
If a pupil requires being on a Continuum of Support at this point, he/ she will be either on 

the School Support or the School Support Plus Level. 

 
The Staff and Early Intervention Programmes 
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The class teachers in collaboration with the SEN Teachers will implement 'The Staged 

Approach to Assessment, Identification and Programme Planning' as outlined in Appendix 

3 of Special Education Circular SP ED 02/05.  

● Based on the findings of the 'Stage One' screenings, the class teacher will draw up 

a short simple plan for extra help to be implemented within the normal classroom 

setting in the relevant areas of learning needs and/or behavioural management.  

●     In the case of pupils with serious emotional or behavioural difficulties, it is 

recognised that more urgent action may be needed.  All such pupils will have a 

“Continuum of Support” profile in place. 

 
 

These programmes will: 

● Be part of a staged process and be set within an agreed specified time frame  

● Involve small group teaching, one-to-one teaching or intervention in the classroom 

e.g. Mata sa Rang, Literacy Lift Off, Reading Recovery, Maths Club. 

● Promote the social and emotional development of the child.  

● Include a strong emphasis on oral language and laying the foundation for 

meaningful reading with support from The New Primary Language Curriculum 

and our Literacy Deis Plan. 

● Focus on developing a basic sight vocabulary and on phonemic and phonological 

awareness.  

● Stress the interconnected nature of listening, speaking, reading and writing.  

● Focus on numerical knowledge, language development in mathematics and the 

development of mathematical procedures and concepts with support from our 

DEIS Numeracy Plan. 

 
d. Consultation or referral for assessment to outside Specialist 

 
Programme Review at End of the Instructional Term  

An assessment of the pupil’s progress and evaluation of the Classroom Support/ School 

Support Level learning programme will take place.  This will be done through a 

consultation between the SEN teacher, class teacher, parents and pupil (if appropriate) and 

a decision with regard to the level of support now required by the pupil, will take place. 

 

Continuation or Discontinuation of Supplementary Teaching: 

(a) Continuation of appropriate support in mainstream class and at home 

or 

(b) Continuation of Supplementary Teaching for a Further Instructional Term 

or 

(c) If a significant concern remains after a period of at least one Instructional Term of SEN 

Support, the school may consider the need to refer the pupil for assessment by other 
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specialist services, such as an Educational Psychologist, Speech and Language Therapist, 

Psychiatrist, Occupational Therapist etc.  

 

Recording the Results of Assessment 

 
In fulfilling the requirements of the Education Act (1998) individual records of children’s 

learning are created and maintained in the following:  

● the teacher’s day-to-day records 

● the Pupil Portfolio 

● the Report Card 

● Pupil’s Educational Passport: 6th class transfer information 

 

Assessment information can be recorded in different forms, including marks, grades, 

checklists, profiles, and narrative comments, all of which should be dated by teacher. 

Teachers need to bear in mind that comments should be objective and instructive. It is 

recommended that comments entered in the Pupil File and in the Report Card should be 

phrased in a positive manner in order to support further  learning and development. 

 
The Sten score is explained to parents/guardians in the following table 

 

Sten Score 

 

What the score means 

Proportion of children 

who get this score 

8 - 10 Well above average 1/6 

7 Above average 1/6 

5 - 6 Average 1/3 

4 Below average 1/6 

1 - 3 Well below average 1/6 

 
 
With whom should assessment information be shared? 

 
The Data Protection Act (2018) establishes parents’ rights to regular information on the 

progress and achievement of their children under the Education Act.  

The Act entitles the parents of students under the age of eighteen (and students themselves 

when aged eighteen or older) to access all personal data relating to these students. Schools 

are now required to liaise with one another when a student is transferring from primary to 

secondary level so as to ensure that relevant student records, assessments and 

psychological reports are transferred with the student on enrolment.  This should be done 

with the full knowledge and approval of the pupil’s parent and/or guardian (i.e. written 

consent).  Consent must also be sought from the parents in order to engage and share 

information with other relevant professionals, outside agencies such as NEPS, Speech & 

Language etc. 

 

Overall end of year school/standardised  results are recorded, included on individual report 

cards (Sten Scores) and kept on our Aladdin network. 

Appropriate information is transferred to parents/guardians at parent/teacher meetings and 

through inclusion on report cards and to appropriate staff members at beginning and 

throughout the school year. 
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Meetings are arranged annually in May/ June with staff members from C.B.S. and with 

relevant secondary schools when appropriate.  

 

Parental permission is attained to discuss or forward any personal data to any third party. 

 
 
Implementation Date:  

 
This policy will take immediate effect. 

 
 
Review of Policy  

 
This policy was reviewed in Term 1 of 2023 and will be reviewed every three years and 

amended where necessary. 

 
Ratification and Communication 

 
This policy was reviewed and ratified by the Board of Management in November 2023.                                  

The relevant sections will be made available to parents/guardians on request. 

 

 

 

Signed: __________________________ Date:_____________________ 

   Mary O’Keeffe, Chairperson B.O.M. 

 

 

 

 

 

 

 


